JOOKYMEHT NOANMNCAH
QNEKTPOHHOW MOAMNUCHIO
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Bnapeneu: Mopo3osa EneHa BsiuecnaBoBHa
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[IpunaATO Ha 3acenanuu YTBepKACHO

nejaroruyeckoro cosera Ne 7 IIPUKA30M AUPEKTOPA

ot 29.08. 2024 r. Ne 292 - O/] ot 04.09. 2024 r.
HHonoxenue

00 UCIOJIb30BAHUHU NMPOCTOM JIEKTPOHHOM MOANMCH
JJIS1 JOKYMEHTOB, My0JIMKyeMbIX Ha o¢unuanbHom caiite MOY
HoBoOuunnckoi COLI

1. O01mme MoJI0KEeHHS

1.1. Hacrosimee Ilonoxxenne (manee - IlomoskeHwe) 00 MCHOJIB30BAaHUU MPOCTOM
DIIEKTPOHHOM  TMOMMUCH s JOKYMEHTOB, NYyOJIMKyeMbIX Ha  OQUIMAIbHOM  CcaiTe
MyHunumnaibHoOro 00111600pa30BaTEIBLHOTO YUPEIKICHUSA HoBob6uuHckas cpenHss
oOmeoOpa3oBarenpHas mkona (nanee - Illkosa) siBisieTcs JOKaJbHBIM HOPMAaTHBHBIM aKTOM M
onpeneNnseT MOpPAAOK M YCIOBHS pPabOThl € 3JEKTPOHHBIMU JOKYMEHTaMU C HPUMEHEHHEM
pocTol AeKTpoHHOM noanucu (manee - I110I1) na opunmansaom caiite [Ikonb.

1.2. VY4YacTHUKaMM 3JEKTPOHHOTO B3aUMOAECMCTBHMS Ha YCJIOBHSX, ONPEACIEHHBIX
HactosmuM [lonoxkeHnueM, ABIAOTCS coTpyAHuKH OpraHu3anuu, MOANUcaBIIne Y BegoMiIeHHe 00
o3HakomieHuu c Ilonmoxenuem. OOpaszen YBenomienus mnpuseneH B [lpunmoxenun Ne 1 k
Hactosamemy [lonoxenuro.

1.3. Peaymsanua onpeneneHHbIX HacrosmuMm [lomoxeHnem  yciioBHM  NPUMEHEHUS
IPOCTOW AJIEKTPOHHOM MOANMHUCH OOECHEeUMBAET MpUIAHHE IOPUANYECKON CHIIBI 3JIEKTPOHHBIM
nokymeHTtaM Opranuzanuy, myonnkyemblx Ha oduinuanbHoM caidte Ilkonsr (mamee - Caidr,
JIoKyMeHT) 1 TpeOYIOLIMM JIMYHOM MOJMUCH COTPYAHUKA, U ONEPALUAM C HUMH.

1.4. Hanmuuue T13I1 B nokymeHTax Ha caiiTe oOecrieuynBaer:
- IOJUIMHHOCTb - ITOATBEPKJICHUE aBTOPCTBA JTOKYMEHTA;

- HEJIOCTHOCTh - TOKYMCHT HC MOXKCT OBITH M3MEHEH II0CIIE oAU CaHMA,

- HCOTpULIAHHUC aBTOPCTBA (HCOTpeKaCMOCTL) - aBTOP HC MOXCT OTKa3aThbCA OT CBOEH
IIOAIIUCH.

1.5. /s monanucaHusi 3JI€KTPOHHBIX JOKYMEHTOB, MyOIMKYEeMbIX Ha cailTe, MCIOJb3yeTcs
pocTas 3JIEKTPOHHAS MOJAINUCH - HHPOPMAIUA B 3JIEKTPOHHON (opMme, KOTopas MPUCOETUHEHA K
apyroil uH(popMaMM B 3JIEKTPOHHOM Qopme (moamucbiBaeMoil HH(OpMAIUHM, TOKYMEHTY B
AJIIEKTPOHHOM BHJE) WM HMHBIM 00pa3oM cBsi3aHHas C Takoll uHdopmanuel, u KoTopas
MCIIOJNIB3YETCS JIIs OIIpeieTIeHHs JINIA, MOAMICHIBAIOLIET0 HHPOPMAIIHIO.

1.6. B xauectBe mybnuuHoi yactu kimroda [IDI1 ucnonp3yercss yHUKaIbHOE UMsI yYETHOU
3aMmucH, MPUMEHIEMOE JIJIsl aBTOpHU3alliu Mosb3oBatess Ha Caiite. B kauecTBe KOoH(pHACHIIMATBHON
yactu kimoua [I3I1 ucnons3yercst naposib K y4eTHOW 3alMCH.

1.7. U3rotoBnenue  (Te€HEPALHNIO) cepTU(UKATOB mis 1910 OCYLIECTBIISET
OTBETCTBEHHBIN 3a renepauuio [1311, Ha3HaYeHHBII TPUKAa30M AUPEKTOpA.

1.8. Cpok melcTBHs cepTU(HKATa ONMpeNessieTCs MPOrpaMMHBIMU CPEACTBAMH T€HEepannu
cepTuduKara



2. TepMuHBI 1 onpeaeIeHUsE
B nannowm IlonoskeHuu HCONB3yIOTCS CIEAYIOIINE TEPMUHBI U UX OMPEICIICHUS:

21. Brnagenen mnpocTOM 3JIEKTPOHHOM MOANMMCH - COTpyAHUK OpraHu3aiuu,
MOJNKCABIINN  YBegoMieHHEe 00 O3HAKOMJICHMM C  HacTosmuMm  [lojlokeHHeM |
WCIIONB3YIOLUMN UMS TOJB30BATENsl U MapoJib JJis aBTopu3anuu Ha Caiire;

2.2. Kirod »1eKTpOHHOW MOJNUCH - YHUKAJIbHAs TMOCIEIOBATEIIbHOCTh CHUMBOJIOB,
IIpeHa3HaueHHas AJis noaATBepkaeHus noanuaHoctu 1911 B JlokymenTe;

2.3. Ilpocras snekrponnas noxamnuch (II13I1) - urdopmamus B 31eKTpoHHON (Hopme,
BO3HUKAIOIIAsi B MOMEHT BBINOJHEHUS BJIAJICIBLUEM DJICKTPOHHOM TMOAMUCHA KOMAaHJbI
noanucanusi  JlokymeHTa, MOATBEpKAaromas MNOMIMHHOCTh JlokymMeHTa w/uimum  ¢akr
o3HakomiieHus Baazgensla [1911 ¢ JlokymeHToM, KOTOpasi B3aMMHO OAHO3HAYHO CBSI3bIBAETCSA C
JIOKyMEHTOM M BIAAENIbLEM MOAIUCH;

24. OO0paboTka DSJEKTPOHHOrO JIOKyMEHTa - JeWcTBUs Tmonb3oBarens Caiita ¢
3JIEKTPOHHBIM JJOKYMEHTOM, BKJIFOUasi, HO HE OFPAHUYMBASICh: CO3/IaHUE, TPOBEPKA, MOIUCAHNE
[1211, undopmupoBanue npyroro mons3oBarens CaiiTa 0 JOKyMEHTE, MOATBEPKACHUE
MOJIy4eHUsI, O3HAKOMJICHHWE, CO3/JaHHE KOMHMM Ha OYMa)XHOM HOCHUTEJE, OTKJIOHCHHE,
yAaJICHHE.

3. ObecneyeHne IOPUIANYECKON CHIIBI 3JIEKTPOHHBIX JOKYMEHTOB

3.1. JKusHeHHbIM IUKI JJOKyMEHTa BKJIIOYAET: CO3JAHUE U MPOUYHE JACHCTBHS IO €ro
0o0paboTke, OTpakeHHMEe B ydere, a Takke XpaHeHue. lllkoma oOecrieumBaeT perucTpaLuio
neiictBuil nmonp3oBateneil ¢ JIOkyMeHTOM (JIOTMPOBaHUE) B TE€UEHUE )KU3HEHHOTO LIUKJIA.

32. Bce Bmamensust  I[IOII  mpusHaror PaBHO3HAYHOCTH CBOEH 1911
COOCTBEHHOPYYHOH MOJNMCHHA OyMa)KHOM HOCHTEJIE.

3.3. Cozpanue IIDI1 mHMIMMpYyeTCs COOTBETCTBYIOIIMM JelcTBueM Biazaensua 11011,
T.€. HE BBINOJHAETCS aBTOMaTUYECKN WJIM HE3aMETHO IS BJIAJIEIIbLA.

3.4. Ilonmnomouus Bnazensua IIOII, nmoxmmcaBmero J[OKyMEHT, NMOATBEPKAAIOTCS B
MOMEHT noAnucanus JJokyMeHTa aBTOMaTHYECKH.

3.5. BHyTpeHHUE DIIEKTPOHHBIE JOKYMEHTHI, IEpEYUCIICHHBIE B [IepeuHe, IpuBeIeHHOM
B IIpunoxxennn Ne 2 x nHacrosmemy llonoxkenuto, nonnucannsie 11911, npusnatores B llkone
pPaBHBIMH 0 OPUAMYECKOH CHIIe JTOKYMEHTaM Ha OyMa)KHBIX HOCHTENSX, 3aBEPEHHBIM
COOCTBEHHOPYYHOMN TOTHCHIO.

3.6.Busyanuzanus mramna [1911 npu gemonctpauuu Jlokymenta B untepdeiice Caiira,
SIBJIIETCS. HEOCTIOPUMBIM MOATBEPXKACHUEM (paKTa MOANUCAHUS JOKYMEHTa COOTBETCTBYIOIIUM

BragenbiieM [1311 (mogmMHHOCTE 1 HEOTPEKAEMOCTB ).
3.7. JoxymeHThI XpaHsTcs Ha Caiite B ToM ¢opMaTe, B KOTOPOM OHU OBUTH CO3/IaHBI.

3.8. Kommst >7meKTpOHHOTO JOKYMEHTa MOXKET OBITh M3TOTOBJICHA (pacriedyaraHa) Ha
OyMaXHOM HOCHTEJIE.

4. IIpaBa, 00SI3aHHOCTH U OTBETCTBEHHOCTH BJIa/Ie/IbIA YJIeKTPOHHON MOANUCH

4.1. Bnanenen 11211 umeer npaso:

e UL aHHYJIMPOBaHHS (OT3bIBa), TPHOCTAHOBKH (BO3OOHOBJICHHS) JICHCTBUS
MIPUHAIJISKAIIETO eMy KITFo4Ya 3JIEKTPOHHOHN TOJIITUCH;



« B cllydae HEOOXOIUMOCTH 3aMCHBI, BOCCTAHOBJICHHUS KJIFOYa SJICKTPOHHOW IOAMHUCU
0o0paTuThcs K OTBETCTBEHHOMY 32 TEXHUYECKYIO MOJIEPKKY C COOTBETCTBYIOIIEH MPOCKOOi 1

IIOJIYYUThb HOBBIM KJIH0Y 3JIEKTPOHHOM ITOATMCH.
4.2. Bnanenen II9I1 o0s3aH:

* BECTU O0pabOTKy OJIGKTPOHHBIX JIOKYMEHTOB, myOnukyempix Ha Caiite, B
COOTBETCTBUM CO CBOUMHU JOJDKHOCTHBIMH OOSI3aHHOCTSIMU;

¢ INPHUHHUMAThb BCC BO3MOXKHBIC MCPbLI IAJId MPEAOTBpAlICHUA HCCAHKIUOHHUPOBAHHOI'O

HCIIOJB30BaHHUA CBOCTO KJIrO4Ya BHGKTPOHHOfI IOAIINCH,
* HA IIPpU KaKUX YCJIOBHUAX HE IIEPCAABATh KIHOY 3JICKTpOHHOI>'I IOAIIUCHU APYTUM JIULAM;

¢ IIpU KOMIIpOMCTAOIHWKW CBOCTO KJII0O4Ya 3J'ICKTpOHHOI71 IIOAINMCH HE3aMCIJIUTCIIBHO
O6paTI/ITbC5I K OTBCTCTBCHHOMY 3a TCXHHUUYCCKYIO MNMOAACPKKY I IMPUOCTAHOBKU l[GfICTBPISI
MMpUHAJICIKAIICTO €My KJIrO4a BHGKTpOHHOﬁ IHOAIIMUCH.

4.3. Bnaneﬂeu TIDII mecer JIMYHYI0 OTBCTCTBCHHOCTH 3a COXPAHHOCTH CBOCTO KIIHOYaA
BHGKTPOHHOfI MMOoAINKUCHU M €ro 3aluTy OT HCCAHKIITMOHUPOBAHHOI'O UCIIOJIBb30BaAHUA.

5. Texnosnorusi npumenenus cpeacts [II311 B UC

5.1. Ina npumenenus 1311 snagensuy [1911 nHeoOxonumo aBTopusoBarbes Ha Caiite
C HCIIOJIb30BaHMEM NyONMMYHOM W KoH(UAeHIManbHONW uyactedl kmroua [IDI (ums
nonb3oBarenss M mapoinb). I[loamucanume JlokymMeHTa OCYIIECTBISIETCS — CpEICTBAMU
nporpaMMHO# o6osouku CailTa M BBIIOJHSETCS MyTeM Haxartus Ha kHonky "[loamucars
JTOKYMEHT" B OMOJIMOTEKE JOKYMEHTOB.

5.2. npopmarnuss 000 BceX BBUIAHHBIX IIOJIb30BATENI0 KJIHOYaX AJIEKTPOHHOMN
TIOATMKCH, 1aTax MOJIYYCHHS M MPEKPAIICHUS UX ACUCTBUSA (M3BATHS) XPAHUTCS TTOCTOSIHHO B
31EKTPOHHOM BHUi€ YOTBETCTBEHHOIO 332 TEXHUYECKYIO MOIIECPKKY.

5.3. Ilpu mnpekpamenun y corpyaHuka IIIKoabsl AOKHOCTHBIX OOsS3aHHOCTEH IO
00paboTKe SJEKTPOHHBIX JTOKYMEHTOB C wucmnoib3oBanueM I[IDI1 wimm npu yBOIbHEHUU
COTPpYJHMKA €ro KJII0Y BHOCHTCSI B PEECTP OTO3BAHHBIX KIIOUEH HIIEKTPOHHOM MOINUCH
OTBETCTBEHHBIM 32 TEXHUYECKYIO MOJIECPIKKY.



[Tpunoxenue Ne 1
YBEJOMJIEHUE

, HMEHYEeMbId B JaJbHEHIIemM

"PaboTHUK", HACTOALIMM TOATBEPKIAET YTO O3HAKOMMIICA U COIJIAaCeH C
[Tono>kxeHneM 00 HCMOJNB30BAaHMM HIPOCTOW  3JIEKTPOHHOM MMOANKCU  JUIS
JOKYMEHTOB, IyOJIMKyeMbIX Ha oduuuanbHoM caiite MyHUIMNaIbHOIO
00111€00pa30BaTEIBHOTO YUPEXKIECHUS HoBob6unHckas CpeaHsis
o0mieoOpa3oBarenbHas Ko , @ IMEHHO: PaOOTHUK MpPU3HAET PaBHO3HAYHOCTH
cBOel mpocToil anekTpoHHOW moanucu (manee — [1DI1) coOGcTBeHHOpPYUYHOU
NOANMMCHM Ha OyMa)XHOM HOCHUTENE U 3asiBISIET O IPUCOECIUHEHUH K
COIVIAIIEHUI0 00  y4acTUM B 3JIEKTPOHHOM  JIOKyMeHTooOopoTe ¢
ucnonb3oBanueM I10I1 Ha ycnoBusx Ilonoxenus o0 HCHOIB30BaHMU MPOCTOU
AJIEKTPOHHOM MOJIUCH JUIsl TOKYMEHTOB, MyOJIMKYEeMbIX Ha O(ULIMaIbLHOM caiiTe
MyHUIUIIATBEHOTO O0KETHOTO 0011e00pa3oBaTebHOr0 yupexacHus «Cpeanss
obmeoOpazoBatenbHas mkoja Ne 77» B coOTBETCTBMHM cOo cT. 428

I'paxxnanckoro komekca P ("Horosop mpucoenunenus") ¢ 02.09.2024.

(mara moanucanus, TuuHas noganucek, O.1.0.)

[Tpunoxenne Ne 2

HNEPEYEHDb TOKYMEHTOB

B MyHumunansHoM — OIO/PKETHOTO  00IIe00pa3oBaTeNbHOTO  YUPEXKIECHUS
«Cpennsas oOmieoOpa3oBarenbHas mkojga Ne  77»mpocTas 3JEKTPOHHAs —IMOJIMHUCH
UCIIONIB3YETCS IPU 00pabOTKE CIEAYIOMINX EKTPOHHBIX TOKYMEHTOB:

+ JIOKaJbHBIE HOPMATHBHBIE aKTHI (MOJIOKEHUS, IPABUIIA, PEKUM, HHCTPYKIINH,

perJaMeHThl);

* OpraHU3aIMOHHO-PACTIOPSITUTEIBHBIE TOKYMEHTHI (TIPUKa3bl, PacIoOpsKeHU),

 00pa3oBaTeIbHbIE MPOrPaMMBI;
* OTYETHI, TpapUKH, PACIHCAHUS.
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